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Banks and Bearwood Medical Practice 
 

Job Description 
 
Job Title:  Advanced Nurse Practitioner (ANP)  
 
Reports to:   GP Partners (Clinically)  
   Practice Manager (Administratively)  
   Senior Practice Nurses (Nursing) 
 
Hours:   6 sessions per week 
 
Job Summary  
 
The role of the Advanced Nurse Practitioner needs to be flexible in line with the present atmosphere 
of change within the health service delivery.   It is envisaged that the ANP will expand the role in 
accordance with practice requirements and his / her own scope of practice. 
 
The Nurse Practitioner’s role needs to complement that of the GPs and other health professionals.   
To work across traditional role boundaries, providing comprehensive healthcare sensitive to the need 
of the population.  
 
Person Specification: 
 

Criteria 

Essential Desirable 

 

• NMC registration  
 

• Registered Nurse with MSc or BSc 
Hons Advanced Nurse Practitioner 
Qualification and Independent 
Nurse Prescribing 

 

• Satisfactory DBS Check  
 

• Good IT skills / literacy  
 

• Initiative  
 

• Ability to prioritise  
 

• Flexibility  
 

• Willingness to learn and develop 

 

• Ability to manage own pathology and 
imaging results 
 

• Ability to manage to patients remotely via 
telephone or video consultation 
 

• Previous Employment as a Practice Nurse  
 

• Experience of Chronic Disease Management 
 

• Knowledge of Microsoft Office (Word, Excel, 
Access, Powerpoint and Outlook)   

 

• Experience with “SystmOne” (the clinical 
system)  

 

• Ability to work additional hours to cover 
holidays / sickness within the Practice team  



Updated: April 2020 

further skills to enhance clinical 
capabilities 

 

• Enthusiastic and a Team player 
with a pleasant manner 

 

• Good communication skills  
 

• Demonstrate good leadership 
skills  

 

 

 
Clinical Area: 
 

• Provide direct access to specialist nursing care for patients with undifferentiated and undiagnosed 
health problems within the surgery population, whilst recognising her own competencies of practice.  
 

• Assess, diagnose and treat minor illness/injury and specific diseases in accordance with evidence-
based practice.  
 

• Provide care to patients of all ages within the surgery environment, remotely or at their registered 
address, if a home visit is deemed appropriate by a GP.  
 

• Accept and make referrals within the surgery team.  
 

• Make referrals to other health professionals in primary and secondary care where appropriate.  
 

• Manage test requests as appropriate to patient need and in line with Practice guidelines.  
 

• In conjunction with other members of the practice teams participate, when requested, in the 
planning, implementation and review of the chronic disease management programmes.  
 

• Where appropriate review patient medication in line with Practice guidelines.  
 

• Where appropriate review patient results in line with Practice guidelines.  
 

• Maintain practice-nursing skills and continue to provide this care as required.  
 

• Commitment to the use of IT, read coding and targets etc. 
 

• Provide comparable clinical care for patients across the Primary Care Network as required by local 
service initiatives. 
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Nurse Practitioner with extended prescribing qualification: 
 

• Prescribe medication as appropriate under the extended nurse-prescribing scheme.  
 

• Prescribing medication as appropriate under the supplementary prescribing scheme in partnership 
with the GP for areas of chronic and long-term health needs. 
 
Clinical Practice Development and Leadership: 
 

• To enhance the nursing contribution and quality of care delivered by the Nursing Team  
 

• To implement, evaluate and audit your own patient care.  
 

• To participate in multidisciplinary protocol development with the Nursing and Practice Teams.  
 

• Recognise the development needs of others and provide professional support and in-house training  
 

• Identify, apply and disseminate research findings relating to nursing practitioner issues.  
 

• To continue own professional development.  
 

• To work with the Partners, Practice Manager and Nursing Team in identifying issues relevant to 
patient care and / or nursing which need to be further discussed within the Practice. 
 

• Help the practice operate in a cost-effective manner. 
 

• Identify and manage nursing care risks on a continuing basis. 
 

• Participate in practice meetings and practice management meetings, reporting progress as required. 
 

• Participate in audits and inspections as appropriate. 
 

• Work closely with the doctors and Practice Manager in the setting up and/or improving of practice 
systems for monitoring/measuring performance against Clinical Governance and Quality Indicator 
targets and improving patient care. 
 

• Ensure that all Practice Policies are fully implemented 
 
This Job Description is neither exhaustive nor exclusive and will be reviewed periodically in 
conjunction with the post holder.  The post holder is required to carry out any duties that may 
reasonably be requested by the Partners or the Practice Manager. 
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Safeguarding 
 
Safeguarding is everyone's responsibility and all employees are required to act in such a way that at 
all times safeguards the health and well-being of children and vulnerable adults.  Familiarisation with, 
and adherence to, the appropriate organisational Safeguarding Policies and any associated guidance is 
an essential requirement of all employees as is participation in related mandatory/statutory training. 
All employees must ensure that they understand and act in accordance with this clause. If you do not 
understand exactly how this relates to you personally then you must ensure that you seek clarification 
from your immediate manager as a matter of urgency. 
 
The names of Practice Safeguarding Leads are available on the noticeboard in Reception. 
 
Confidentiality  
 
In the course of seeking treatments, patients entrust us with, or allow us to gather sensitive 
information in relation to their health and other matters. They do so in confidence and have right to 
expect that staff will respect their privacy and act appropriately.  
 
In the performance of the duties outlined in this job description, the post-holder may have access to 
confidential information relating to patients and their carers, Practice staff and other healthcare 
workers. They may also have access to information relating to the Practice as a business organisation. 
All such information from any source is to be regarded as strictly confidential.  
 
Information relating to patients, carers, colleagues, other healthcare workers or the business of the 
practice may only be divulged to authorised persons in accordance with the Practice policies and 
procedures relating to confidentiality and the protection of personal and sensitive data.  
 
REHABILITATION OF OFFENDERS ACT 1994 
 
Because of the nature of the work, this post is exempt from the provisions of Section 4(2) of the 
Rehabilitation of Offenders Act 1994 (Exceptions) Order 1995.  Applicants for posts are not entitled to 
withhold information about convictions which for other purposes are “spent” under the provisions of 
the Act and in the event of employment any failure to disclose such convictions could result in 
disciplinary action or dismissal by the Practice.  Any information given will be completely confidential 
and will be considered only in relation to an applicant of a position to which the order applies. 
 
Health and Safety  
 
The post holder will assist in promoting and maintaining their own and others’ health, safety and 
security as defined in the Practice Health and Safety Policy, to include:  
 

• Using personal security systems within the workplace according to practice guidelines  
 

• Identifying the risks involved in work activities and undertaking such activities in a way that 
manages or mitigates that risk  
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• Making effective use of training to update knowledge and skills  
 

• Using appropriate infection control procedures, maintaining work areas in a tidy and safe way 
and free from hazards  

 

• Reporting potential risks identified  
 
Equality and Diversity  
 
The Banks and Bearwood Medical Practice is an Equal Opportunities Employer and will recruit for this 
position in an unbiased manner regardless of applicants’ race, gender, beliefs or disabilities.  
 
The post-holder will support the equality, diversity and rights of patients, carers and colleagues to 
include:  
 

• Acting in a way that recognises the importance of people’s rights, interpreting them in a way 
that is consistent with practice procedures and policies, and current legislation  

 

• Respecting the privacy, dignity, needs and beliefs of patients, carers and colleagues  
 

• Behaving in a manner which is welcoming to and of the individual, is non-judgmental and 
respects their circumstances, feelings, priorities and rights  

 
Personal / Professional Development  
 
The post-holder will participate in any training programme implemented by the practice as part of this 
employment, such training to include:  
 

• Participation in an annual individual appraisal, including taking responsibility for maintaining a 
record of their own personal and professional development  

 

• Taking responsibility for own development, learning and performance and demonstrating skills 
and activities to others who are undertaking similar work  

 

• Work with the Practice at periodic intervals to review and improve the role and responsibilities 
of the NP. 

 
Quality  
 
The post-holder will strive to maintain quality within the practice, and will:  
 

• Alert other team members to issues of quality and risk  
 

• Assess own performance and take accountability for their own actions, either directly or under 
supervision  
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• Contribute to the effectiveness of the team by reflecting on own and team activities and 
suggest ways to improve and enhance the team’s performance.  

 

• Work effectively with individuals in other agencies to meet patients’ needs  
 

• Effectively manage own time, workload and resources  
 
Communication  
 
The post-holder should recognise the importance of effective communication within the team and 
will strive to:  
 

• Communicate effectively with other team members  
 

• Communicate effectively with patients and carers  
 

• Recognise people’s needs for alternative communication methods and respond accordingly  
 
Contribution to the Implementation of Services  
 
The post-holder will:  
 

• Apply practice policies, standards and guidance  
 

• Discuss with other team members of the team how the policies, standards and guidelines will 
affect their own work  

 

• Participate in audits where appropriate  

 

Declaration 

Signed……………………………………………(Post Holder) 

Name……………………………………………..(please print) 

Date………………………………….. 

  

Signed……………………………………………(Practice Manager) 

Name: Sarah Wilson 
 
Date………………………………….. 

 


