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The Banks and Bearwood Medical Practice 
 

Job Applicant Privacy Notice 
 

Introduction 
 
The General Data Protection Regulation (GDPR) became law on 24th May 2016. This is a single EU-wide 
regulation on the protection of confidential and sensitive information. It entered into force in the UK on 
the 25th May 2018, repealing the Data Protection Act (1998). As part of this new law, organisations are 
required to explain to their employees about how their own personal data is used and this information is 
set out in an employee privacy notice. 
 
Privacy Notice 
 
This privacy notice allows employees to know what happens to any personal data that you give to us for 
the purposes of your employment, or any personal data that we may collect from or about you. Under 
GDPR, personal data is defined as: 
 

“Any information relating to an identified or identifiable natural person (‘data subject’); an 
identifiable natural person is one who can be identified, directly or indirectly, in particular by 
reference to an identifier such as a name, an identification number, location data, an online 
identifier or to one or more factors specific to the physical, physiological, genetic, mental, 
economic, cultural or social identity of that natural person”. 

 
Your privacy is important to us, and we are committed to protecting and safeguarding your data privacy 
rights. Please raise any concerns you might have about this policy with the practice manager. 
 
Who we are: 
 
The Banks and Bearwood Medical Practice is a well-established GP surgery based in Bournemouth, 
Dorset. Our team of General Practitioners and Nurses provides primary medical care services to our 
practice population of 9,500 patients and our administrative and managerial staff support the team in 
providing care for our patients. The surgery is based over two sites. The Banks Medical Centre at 272 
Wimborne Road, Bournemouth, BH3 7AT and at Bearwood Medical Centre, Knights Road, Bournemouth, 
BH11 9ST. The Practice’s Data Controllers are the GP Partners.   
 
Please note, this policy will be regularly reviewed and updated accordingly in line with current GDPR 
guidance and Data Protection Regulations. 
 
What personal data we collect: 
 
The Practice will collect and use the following types of personal and sensitive data in order to support our 
recruitment process and help us to decide whether to employ you: 

• your name, address and contact details, including email address and telephone number; 

• details of your qualifications, skills, experience, membership of any professional bodies and 
employment history; 
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• information about your current level of remuneration, including benefit entitlements; 

• whether or not you have a disability for which the Practice needs to make reasonable adjustments 
during the recruitment process; 

• details about your health, including any medical needs or conditions; 

• detail of any pre-employment assessments; 

• information about your entitlement to work in the UK; and 

• equal opportunities monitoring information, including information about your ethnic origin, sexual 
orientation, health and religion or belief. 
 

The Practice collects this information from a number of sources, such as: 

• application forms; 

• CVs or resumes; 

• copies of your passport and other identity documents; 

• interview notes. 
 

We are required to obtain this information about you to comply with employment law in order to assess 
your capacity to work, to ensure that equality law is being met through the recruitment process and to 
comply with any safeguarding laws relating to the role you are applying for.    You are under no statutory 
or contractual obligation to provide data to the Practice during the recruitment process.  However, if you 
do not provide the requested information, the Practice may not be able to process your application. 
 
Sharing your Information: 
 
Your information will be shared internally for the purposes of the recruitment exercise.  This includes: 

• interviewers involved in the recruitment process; 

• GPs and Practice Manager. 
 

If you are successful in your application, the Practice will also share your data with former employers and 
nominated individuals in order to obtain references for you, carry out employment background checks 
with providers, and obtain necessary criminal records checks through the Disclosure and Barring Service 
(DBS). 
 
Legal Basis for Processing: 
 
We process this recruitment information under different legal bases: 

• Contract – processing your information is necessary to move your application forward at your 
request prior to you potentially entering into a contract of employment with us.  This concerns 
employment or pre-employment checks; Article 6, (b) Necessary for performance of/entering into 
contract with you  

• Legal Obligation – we are required to check that applicants are entitled to work in the UK. (Article 
9(2) (b) Necessary for controller to fulfil employment rights or obligations in employment.) 

• Public Task – when we collect, use and hold sensitive information such as criminal convictions, we 
are required to process this personal data to perform a task that is in the public interest or in the 
exercise of our official authority. 

 
Security: 
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Your information will be stored securely with appropriate physical, technical and administrative 
procedures in place to protect it.  It will be held in a range of different places, including: 

• your application record; 

• HR management systems; 

• IT systems (including email). 
 

As a member off staff you will sign a contract of employment and agree to additional terms on how your 
data is handled and stored. 
 
Retention: 
 
Your data will be retained in line with current law and national guidance and with specific reference to 
the NHS retention schedule. We will only retain your personal information for as long as necessary to 
fulfil the purposes we collected it for, and in accordance with the Records Management Code of Practice 
for Health and Social Care 2016.   
 
We will hold the information on unsuccessful applicants for 3 months following the recruitment process. 
Information on successful candidates will become part of their personnel file. See the Privacy Notice for 
Employees for further information.  
 
Right of Access / Correct Information: 
 
You have the right to access the data we hold and have any inaccuracies corrected.  You have the right to 
request your specific data under a Subject Access Request and we will process that request in line with 
relevant legislation. 
 
Data Protection Officer: 
 

If you are happy for your data to be extracted and used for the purposes described in this privacy notice, 
then you do not need to do anything. However, if you have any concerns about how your data is shared, 
then please contact the Practice Data Protection Officer, Sarah Wilson, Practice Manager. 
 
Right to Object and Complain: 
 
You have the right to object to your information being used in some or all of the ways as described in this 
policy.  Please contact the Practice Manager should you have any questions or issues with the use of your 
information as described here. You have the right to complain about the management of your personal 
information.  In the first instance please refer your complaint to the Practice Manager as detailed above.   
 
If you remain dissatisfied with our response you may complain to the UK supervisory Authority as below.  
 

Information Commissioner:  
Wycliffe House  
Water Lane  
Wilmslow  
Cheshire , SK9 5AF  

 
Tel: 01625 545745 www.informationcommissioner.gov.uk 

http://www.informationcommissioner.gov.uk/
http://www.informationcommissioner.gov.uk/

